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UNITED STATES DEPARTMENT OF AGRICULTURE Vy 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
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NER-Adm-32 February 25, 1937 


nr =p eetneareantnate ner gtmevenhaaehopeoncera-oor onesie 


LE6T Se UV 


There is attached a copy each of Forms ACP-7 and ACP-8, also a 
copy of ACP-8a, (memorandum copy of Form ACP-8) which, with other forms, 
have been prescribed by the General Accounting Office for makings pay- 
ments to Agricultural Conservation Associations covering estimated ad-4/, 
ministrative expenses. These forms (AUP-7, 8 and 8a) will be the onit 
forms required for submitting the first estimate of expenditures of 
the association. 


Instructions for preparing subsequent accounts will be forwarde 
in the near future. 


The estimate may cover the period "March-April" unless the State 
Executive Officer issues instructions to the contrary, in which case it 
will cover "March", The first account cannot be paid until the bond of 
treasurer has been approved and the organization papers received. Since 
this may cause some delay in the payment of the first estimate, it is 
suggested that the first estimate be submitted to cover the two months! 
period of March and April. 


The original and five copies of these forms shall be prepared by 
the secretary of the association, Any changes or erasures on these 
forms must be initialed by the president or secretary of the association. 
No changes or corrections shall de made by the State Office in any figures 
certified to by the county association officials on Forms ACP-7 and ACP~8. 
In the event that an item is to be corrected, disallowed or reduced by 
the State Office, such Change shall be shown on a "Schedule of Exceptions! 
Or @ memorandum attached to the account by the State Office. A copy of 
any such "Schedule of Exceptions" or memorandum should be mailed to the 
Association for its information. 


Estimate of A@minictrative Expenses", 


Form ACP-? follows very closely the amual budget (Form ACP-19) 
and is self-explanatory. However, care should be taken to see that ail 
copies are identical in every detail and that no items are included 
which are not in accordance with the approved annual budget and that 
ithe rates of compensation and the unit price for materials or commercial 
services do not exceed the provisions made therefor in the annual budget. 


Hie 


vo a 


" 


cae 


jae i! Ae Le 
Kr: 
via ¥ nae ' 


as eee 
wee Ma + 


5 
‘ 


hit 
‘ 


re) 
ye ss 
Tm" 


ee ys 


: as 


i 
tes 


AR ety he thi: Ae 


a 


? 7 


» Qaeeth 
nh 


Bey 

nu A Aae, 

‘are 

fet ate mys 
fe ure " 


1) 


Pay iy 


a 
td 
“ 


ee 


‘ ‘ bi ity ‘ Pas) 


a ; (ys 


ewe TERA 0 


Th 
fh 


Oe! 
t 


wa 


Pho tM 
i) Ai) P 


it 
Hi 
pnt 


4 Haba ny 
biti a 

ea AT 
me ome | Bi 
AS a 


Paes ae 


A Mite See 24 Vek 
At 4 x an car 


+ ae 


As " \s pi a i, i 
la 
Aa) ie 


Maal ien ak: Wat 


hay 
1 


ee 


There follows a portion of Form ACP-7, with key letters inserted 
in the spaces requiring explanation, which is given in corresponding 
instructions set forth below: 


Form ACP-7 
UNITED STATES DEPARTMENT OF AGRICULTURE 
Agricultural Adjustment Administration ; 
Form approved by Comptroller General, U. 8. nS me 
September 5, 1936 (Code No.) | 


ESTIMATE OF ADMINISTRATIVE EXPENSES 


|: i ual Ca ES ae ooo Set oe oh a 
(Agricultural Conservation Association or Committee of Producers) 
SS ON ee ene ee aa ne Baie Sale ened 

(County) (State) 


A rp hn renner 
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Estimate of administrative expenses to be incurred in cooperating in 
carrying out the Soil Conservation and Domestic Allotment Act (approved 
February 29, 1936), as amended, during the month of # 


Payments to be made to: 


F 
(Name) 
G 
(P. O. Address) 
‘Estimated: 
Item ' Days _: Rate: Amount _ 
igre oF Te eS 
Compensation: : 
SU Le hs 0 Sat DS UA RP Re Perce we ters Ara yc bir Aiots , vt is os 
Be EOS Tio 3525 sag Keates alates Seas vasa pe ak Ue A cm Cee Rtn ee d ipleh ein dia aanpeoaer 
Gounty Committee..,.i.ssepevseNOe OF mombers. Kies cescwes RET ee EN erg tome ae 
Pommur te  Commb i teess|+ was + avw Ow OL MOMBOL Bae. + «obs 0 parce hae es edaeegeate 
PUOiS “GYOOYVL SOT 66 ales wc ko 8s Nebbhe: (OF) POTEONE yc canes se ce Pare aE ear a 
Office asSistants..,......eeesNOy OF POTBOMG. sceevdewercceengcerogecennns 
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A - Enter State and County Code Numbers. 
B ~- Enter "Agricultural Conservation Association". 
¢ - Enter name of County. 


D - Enter name of State. 
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H - Enter period covered, such as "March" or "March-April". 


# - Enter name of treasurer, followed by "Tr.", 
G - Enter address of treasurer. 


H - Enter total number of estimated days for all 
employees in the same class receiving the same 
salaries. 


I - Enter per diem rate of each class. 


J - Enter the amount obtained by multiplying the figure 
entered in "H" by the figure entered in "I", 


K - Enter number of persons employed. 


For personal service items entered on this form, the number of 
days entered in Column "EH" times the rate per day entered in Column 
"I" must give an amount equal to that shown in Column "J" for the 
respective item. If there are two or more rates of pay for an iten, 
such as "Field Supervisors" or "Office Assistants", a separate entry 
Should be made for each rate of pay. Such separate entries should be 
made under "Items not provided for above" and must show the same in- 
formation as would be shown if the item were entered in the usual space. 


The amount of the item "Unclassified" should not exceed 10 per- 
cent of the total estimated for the period. This item may be used to 
supplement provisions made for other items, or may be used to cover 
items of expenses not anticipated at the time the estimate was prepared, 
provided such items are in accordance with the approved annual budget. 


Preparation of Form ACP-8 and ACP-8a, "Public Voucher for Payments". 


Horm ACP-8 is the covering voucher and will require careful 
preparation. The original should be prepared on Form ACP-8 and the 
copies should be prepared on Form ACP-8a. 


There follows a copy of the heading of voucher Form ACP-8, 
with key letters inserted in the spaces requiring @xplanation, which 
is given in the corresponding instructions set forth belor: 
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Form ACP-8 
U. S. DEPAHNTMENT OF AGRICULTURE D.0. Vou. Mo. A id 
Agricultural Adjustment Administration 
form approved by Comptroller General, U. S. No. B 


September 5, 1936 


us) 


PUBLIC VOUCHER FOR PAYMENTS 10 AGRICULTURAL CONSERVATION ASSUCIATIUi 
; OR COMMITTEES OF PRODUCEES 


(Soil Conservation and Domestic Allotment Act, approved 
February 29, 1936, as amended) 


U. S. C ea” NE to Catan ee CRN ee ee 


(Department, Bureau, or Establishment) 


; Paid By 
Appropriation __D ‘ 


Se 


The United States, Dr., To  £ 
(Payee) (For use of Paying 


Address F a Office) 
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A -— Leave Blank. 


B - Enter "1 March-April" or "1 March". The voucher 
covering the second period will be "2 io 
Directly under this line enter the state and 
county code numberse 


C - Enter "Department of Agriculture, A.A.A. Northeast 
Division". 


D - Leave blank. 


E - Enter the christian name, additional initial if any, 
and surname of the treasurer, followed by "Tr.", 
Directly under this line and to the left of the 
werd "(Payee)" enter the name of the county. To 
the right of the word" (Payee)" enter the lettere 
"GA. Cid ua 


F ~ Enter the County Agent's name and address preceded 
by the words "Care .°" if the County Agent is 
secretary of the association. In case the County 
Agent is not secretary of the association, the 
address of the association's office should be 
entered in this space. 
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The preparation of Voucher No. 1 for each county will be relative- 
ly simple since there will be no entries to be made in lines 1 through 5. 
The amounts entered in lines 6 and 7 will be the amount estimated for 
the period as show on Form ACP-7, "Estimate of Administrative Expenses". 


Transmittal and Approval of Forms ACP-7, ACP-8 and ACP-8a. 


As soon as the estimate (Form ACP-7) and the covering voucher 
(Form ACP-8) have been prepared and signed by the president and secre- 
tary, the original and four copies of Form ACP-7, and the original of 
Form ACP-8 and four memorandum copies on Form ACP-8a, shall be mailed 
immediately to the State office. One carbon copy of each form shall be 
retained in the Association's files. .The State Executive Officer will 
indicate his approval of the estimated expenditures show on Form ACP-7 
by approving and signing Form ACP-8 over the title "State Executive 
Officer", after inserting the amount for which approved. One set of 
carbons will be retained by the State office and the original and three 
carbons mailed to the "Northeast Division, Washington, D. 6." 


P Hy Was Damer, 
Sr. Administrative Officer, 
Northeast Division. 
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